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Role & Responsibilities of Secretaries VC/NC as PIO under the KP RTI Act, 2013 |

The Provincial Government notified the Secretaries of all Village/Neighborhood
councils of Khyber Pakhtunkhwa as Public Information Officers (PIOs) for the
purpose of KP RTI Act 2013, vide notification No. SOG/LG/7-1/Misc:2017/Vol-V dated
26t December, 2017 of Local Government department.

As PIO the Secretary VC/NC has therefore, been assigned the following
responsibilities:-

1. To act as a focal person for the receipt and processing of information requests of
citizens in accordance with the Law.

2. Providing assistance to requesters, including by writing down oral requests, as
needed.

3. Providing information to a requester, within 10 days (which may be extended to
20 working days in exceptional cases) or give reason to the requester as to why
the information cannot be provided.

4. Developing internal procedures for processing requests on need basis.

5. Where a pubic body does not hold information or records which are responsive to
a request, and it is aware of another public body which does hold information, it
shall forward the request to that public body, and it shall inform the requester
accordingly.

6. Ensure that the information indicated in section 5 of the KP RTI Act, 2013 is
published proactively by the office of VC/NC using all available means i.e. notice
boards and internet etc.

7. Ensure that public record is properly maintained in the office so that it is quickly
retrieved for responding to information requests.

8. Report annually to the Information Commission on requests received and how
they were processed in accordance with the Act.

Chief Information Commissioner
Khyber Pakhtunkhwa Information Commission
Government of Khyber Pakhtunkhwa
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